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NOTES TO AGENT: CANNOT include book cost in the check covering tuition and fees. (Write separate check)

Make checks for tuition and fees payable to SVCC (EXACT AMOUNTS ONLY)

Only need student's MasterCard/Visa number and expiration date to use their card.
(Write this information on the student's registration form)
Charges: Can only charge tuition if the student present you with written authorization on Company letterhead
giving SVCC permission to bill for this student's tuition cost. Forward these letters with registration forms.
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